VAC114 ENHANCE SPEAKING AND WRITING SKILLS

Contact Hours | 30 Hours
Prerequisite Nil

Course Description

This course is designed to provide students with a comprehensive understanding of effective
communication through the development of speaking and writing skills. Through a combination
of theoretical insights, practical exercises, and interactive learning, students will gain the necessary
tools to express themselves confidently and articulate ideas clearly in both spoken and written
forms. The course focuses on fostering language proficiency, enhancing communication strategies,
and refining language mechanics to empower participants in various personal and professional

contexts.
Course Objectives
Students will be able to:

Enhance oral communication skills to expréss thoughts and ideas clearly.
Improve pronunciation, intonation, and fluency in spoken English.

Boost confidence in public speaking through practice and constructive feedback.
Develop a coherent writing style and adapt it to different genres and purposes.

Course Qutcomes

On completion of this course, students will be able to:

CO 1: Articulate ideas clearly and confidently in spoken English.

CO 2: Demonstrate improved pronunciation, intonation, and fluency in verbal communication.
CO 3: Apply effective proofreading and editing techniques to enhance written documents.

CO 4: Overcome communication apprehension and speak confidently in public settings.

CO 5: Gain increased overall proficiency in both speaking and writing skills.

Course Content
Module 1: Speaking Skills 7 hours

e Definition and Purpose of Speaking Skills
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e Elements of Speaking
e Importance of Effective Speaking Skills
e Components of Spoken English

Module 2: Speaking Skills in Practice

e Presentation Skills
e Public speech
e Telephone etiquettes-Dos and Don’ts

Module 3: Written Communication

e Definition
e Importance and Features and Advantages of Written Communication
e Main Forms of Written Communication

Module 4: Adaptive Leadership

e Composing simple paragraph
e Essay Writing- Argumentative, Narrative, Descriptive, Imaginative

Practicum

8 hours

7 hours

8 hours

1. Students will engage in group discussions, debates, and presentations to practice and

demonstrate improved speaking skills.

2. Students will work on writing assignments that simulate real-world scenarios, such as

business emails, reports, and creative pieces.

3. Students will practice impromptu speaking to build confidence in addressing unexpected

situations.

4, Students will deliver a presentation tailored to a specific audience, considering their

needs and expectations.

Textbooks

Lucas, S. E. (2018). The Art of Public Speaking (13th ed.). McGraw-Hill Education.

Seely, J. (2013). The Oxford Guide to Effective Writing and Speaking. Oxford University Press.

Reference Books

Clark, R. P. (2008). Writing Tools: 55 Essential Strategies for Every Writer. Little, Brown and

Company.

Gallo, C. (2014). Talk Like TED: The 9 Public-Speaking Secrets of the World's Top Minds. St.

Martin's Press.
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Williams, J. M., & Bizup, J. (2017). Style: Lessons in Clarity and Grace (12th ed.). Pearson.

Xiao, K. (2015). Talk English: The Secret to Speak English Like a Native in 6 Months for Busy

People. CreateSpace Independent Publishing Platform.

Zinsser, W. (2016). On Writing Well: The Classic Guide to Writing Nonfiction (30th

Anniversary ed.). HarperCollins.

Evaluation Component Weightage (%)
1 | Activities 20
2 | Project/Presentation 20
3 | Attendance 10
4 | End Term Examination 50
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EDUCATION
(Recognized by UGC and a member of AlU)

Ref.No.:KRMU/Admin./Notice/2021-22/ 24 ¢ ( £ Dated: 05" December, 2021
NOTICE

This is to put for information that School of Humanities is offering Value-Added Course (VAC)
for all interested students during Even Semester as per the fol lowing specifications.

Course Code | Course Title Coordinating Duration [

Department / School |

VAC114 Enhance Speaking and Writing SOHS 30 Hrs. ‘
Skills |

O

Maximum 100 seats are available for the course.
Course Start Date: 02 January 2022 |

Course End Date: 19 March 2022

All interested students are required to confirm their registration with the Dean-School of
Humanities latest by 29" December, 2021.
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Copy to: gty 'f ¢ va m;sbi}f«m (Heryzn2) :
Vice Chancel lor ; For kind information 2
Dean (Academics Affairs) F
Controller of Examinations

All Deans/ School Coordinators
All Faculty Members/ Mentors
Notice Board
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