VACI121 EMPLOYABILITY SKILLS-I

Contact Hours 30 Hours

Prerequisite Nil

Course Description

A course on Employability Skills with a focus on English Grammar can greatly benefit individuals
looking to enhance their employment prospects by improving their English grammar and

communication skills.

Course Objectives

Students will be able to:

e Develop a platform with Intelligent combination of training, techno logy and interactive
learning.

e Train students and make them job ready

Understand HR perspective and Industry hiring patterns

e Understand and create Cross Industry and Industry specific Training Modules

Course Outcomes

On completion of this course, students will be able to:

CO 1: Handle Customer and client

CO 2: Build PR and rapport
CO 3: Acquire Leadership skills and Communication skills
CO 4: Handle Formal Group discussions and Interviews

Course Content
Module I 7 hours

Communication

Introduction to Communication

Types of communication

Verbal & Nonverbal Communication

Barriers to Communication

Body language ﬂ;’f‘,ﬁ‘, Bt

-
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Listening Skills
Activity
Language

Final-assessment

Module II 8 hours

@ @ ¢ ¢ @ @ @ @ @ © @ © © © ©

Objective: Vocabulary Building& general speaking

Basic Grammar/Communicative Grammar

Parts of speech

Nouns

Pronouns: Noun Pronoun Agreement, Types with special emphasis over relative pronouns
Verbs: Introduction Principal verbs and auxiliary verbs, subject-verb agreement
Adjectives: degrees of comparison

Adverb: Types and its usage in sentences

‘Conjunctions: Coordinating and Co-relative conjunctions

Prepositions

Articles: Definite and Indefinite articles

Usage of Tenses

Subject verb agreement

Sentence Structure: Simple Complex and Compound sentences
Clauses

Module IIT 8 hours

Word formation

Theory and exercise

Synonyms and antonyms

One-word substitutes

Idioms '

Phrasal verbs

Pair of words

Homonyms, hyponyms, hypernyms

Linking words: sequencing of sentences (to form a coherent paragraph

Paragraph writing

Supplying a suitable beginning/ending/middle sentence to make the paragraph coherent
Idiomatic language (with emphasis on business communication),

Punctuation depending on the meaning of the sentence, run on errors, sentence fragments,

coma splices

Module IV 7 hours

— 4
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e General Essay writing, Writing Issues and Arguments (with emphasis on creativity and

analysis of a topic)
Story writing

Letters of Recommendation

Practicum

1. Assignments
2. Group Discussions
3. Presentations

Textbooks

Email writing, email and business letter writing etiquette,
Letters of complaints/responses to complaints

Business letter writing: Guidance in framing a ‘Statement of purpose’,

Oxford University Press. (2020). The Oxford English Grammar. Oxford University Press.

Smith, J. A., & Johnson, R. B. (2019). English Grammar: A Comprehensive Guide. Pearson.

Reference Books

Brown, M. J. (Ed.). (2017). Advanced English Grammar: A Collection of Essays. Cambridge

University Press.

Evaluation Component Weightage (%)
1 | Quiz/Assignments 20
o | Project/Presentation 20
3 | Attendance 10
4 | End Term Examination 50
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(Recognized by UGC and a member of AlU)

Ref.No.:KRMU/Admin./Notice/Z022-23/ 3871 () Dated: 4th August, 2022
NOTICE

This is to put for information that School of Management and Commerce is offering Value-Added
Course (VAC) for all interested students during ODD Semester as per the following specifications.

Course Code Coordinating Duration
Department / School

W Leadership Development SOMC 30 Hrs,
m Employability Skills-] SMC AU Hrs,
m Employability Skills-IT] SOMC 30 Hrs.

MS Office Sujte SOMC 30 Hrs,

Search Engine Optimization SOMC~

m Digital Marketing Essentials

Leadership and Management

Maximum 100 seats are available for the course,
Course Start Date: 05 September 2022
Course End Date: 29 December 2022

All interested students are required to confirm their registration with the Dean-School of
Management and Commerce latest by 26™ August, 2022,

Mgy

Registrar

COEY to; ‘ £ St}

® Vice Chancellor : For kind information
® Dean (Academics Affairs)
e Controller of Examinations
® All Deans/ School Coordinators ' Vo
® All Faculty Members/ Mentors T
® Notice Board Registrar
¢ Office Copy LI Ianmslam University
SOMNa Foal. Surunram (Haryana)
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